
Grade: Salary Range: 

Duties and Responsibilities:

Qualifications and Education

Job Title:

: 1015 Half Street SE, Washington DC, 20003 

: dchr@dc.gov 

: (202) 442-9700 

Job Summary:

Number of Vacancies


	Text1: Insurance Licensing Specialist 
	Text2: 9
	Text3: $60,348 - $77,700
	Text4: This position is located in the District of Columbia Government (District), Department of Insurance, Securities, and Banking (DISB), Insurance Bureau, Consumer and Professional Services Division, Professional Services Branch (Branch).
	Text5: Processes and coordinates the Branch’s professional licensing function, ensuring the accuracy, timeliness, and feasibility of a variety of documents required to expedite the process; evaluates forms and schedules proposed for use by premium finance companies to determine whether they meet statutory and regulatory guidelines.  Maintains the database of applicants and licensees including essential elements of data. Prepares periodic reports of licensing activity, regulatory and legal actions. Communicates regulatory actions taken by the District of Columbia Department of Insurance, Securities and Banking to the National Association of Insurance Commissioners (NAIC) for nationwide dissemination to other jurisdictions.
	Text6: Specialized Experience is experience that equipped the applicant with the particular knowledge, skills, and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled. To be creditable, one (1) year of specialized experience must have been equivalent to at least the next lower grade level in the normal line of progression.
	Agency Name: Department of Insurance, Securities and Banking 
	Text7: 1


